
Bi-fold Vertical Direct Mail Templates  |  Getting Started

To use these templates:

1. 	Choose an exterior design to start from, then customize  
	 the interior template on pages 10-11

2.	Remove any unused pages before moving into production.

NOTE

These templates are set up to utilize our endorsement line, “A member 
of CommonSpirit.” Please do not alter or remove the endorsement line 
art unless you plan to replace the facility logo lockup with the primary, 
endorsed VMFH logo.  

For detailed information on the endorsement line, including guidelines 
and other resources, please visit this Endorsement Line Resources 
folder. For questions, approvals, or special requests, reach out to the 
CommonSpirit Brand Team (brand@commonspirit.org). 

T:5.365"
T:9"

B:5.615"
B:9.25"

http://drive.google.com/drive/folders/1UTbQRrvmCTFYDnCg95smzz9-rk8kl0gY?usp=drive_link
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A three line 
headline goes  
here isum.

M
rs. Jane D

oe 
1234 Elm

 Street 
A

ny C
ity, A

ny Tow
n 36606 

A
ddress line 1 

A
ddress line 2

PLA
C

E  
M

A
ILIN

G
 

IN
D

IC
IA

 
H

ER
E 

M
es

sa
ge

 a
re

a:
 D

o 
no

t e
xt

en
d 

pa
st

 li
ne

.

T:10.73"
T:9"

B:10.98"
B:9.25"



Subhead message, Circular CS Regular, 
14/18 pt. Two lines of copy.

A three line 
headline goes  
here isum.

M
rs. Jane D

oe 
1234 Elm

 Street 
A

ny C
ity, A

ny Tow
n 36606 

A
ddress line 1 

A
ddress line 2

PLA
C

E  
M

A
ILIN

G
 

IN
D

IC
IA

 
H

ER
E 

M
es

sa
ge

 a
re

a:
 D

o 
no

t e
xt

en
d 

pa
st

 li
ne

.

x

2x
Minimum clear space between 
logo and message

T:10.73"
T:9"

B:10.98"
B:9.25"



A three line 
headline goes  
here isum.

M
rs. Jane D

oe 
1234 Elm

 Street 
A

ny C
ity, A

ny Tow
n 36606 

A
ddress line 1 

A
ddress line 2

PLA
C

E  
M

A
ILIN

G
 

IN
D

IC
IA

 
H

ER
E 

M
es

sa
ge

 a
re

a:
 D

o 
no

t e
xt

en
d 

pa
st

 li
ne

.

T:10.73"
T:9"

B:10.98"
B:9.25"



A three line 
headline goes  
here isum.

M
rs. Jane D

oe 
1234 Elm

 Street 
A

ny C
ity, A

ny Tow
n 36606 

A
ddress line 1 

A
ddress line 2

PLA
C

E  
M

A
ILIN

G
 

IN
D

IC
IA

 
H

ER
E 

M
es

sa
ge

 a
re

a:
 D

o 
no

t e
xt

en
d 

pa
st

 li
ne

.

x

2x
Minimum clear space between 
logo and message

T:10.73"
T:9"

B:10.98"
B:9.25"



A short three  
line headline  
goes here. 
Subhead, Circular CS Regular  
14pt/18 pt ut labius modi gonime.

Section header, 11 pt

Body copy, Circular CS Regular, 11pt/15pt renit  
quostet perovita dolupta ti coer abo. drem volor 
bus, sinture peruptiorea peciat ustem. Udi nonsen 
to conem vota sita am, alis quate volliqui audn 
dero. Volupture nam ut omniam nonet i dmaio 
cumqu am sinvelit, iumque earci dopt. 

Section header, 11 pt

Body copy, Circular CS Regular, 11pt/15pt renit  
quostet perovita dolupta tiue earcidolupta verum 
fuga. Udi nonsento conevota sita am, alis quate 
volliqui audandero.

Olupture nam ut omniam nonet i dmaio cumqu 
am sinvelit, iumque earci dopt. Modis rest fugit  
ad et auda ditio vit ea niss ro tem volorpo rerr 
voluptati reptatem quam.

Perovita dolupta ti coer abo. drem volor bus, sinture perup 
tiorea peciat ustem. Udi nonsento conem vota sita am, alis 
quate volliqui ndero.

Volupture nam ut omniam nonet i dmaio cumquam sinvelit, 
iumque earci dopt. Modis rest fugit ad et auda ditio vit ea 
niss ro tem volorpo rerrmdolupta ad et auda ditio vit ea nis.

Section header, 11 pt

Perovita dolupta tiue earcidolupta verumfuga. Udi nonsen 
to conevota sita am, alis quate volliqui audander vit eaditio 
vit ea nis niss. Olupture nam ut omniam nonet i dmaio cum 
quam sinvelturit, iumqupte earci dopt. 
Modis rest fugit ad et auda d vit ea niss 
ro tem volorpo rue exliam volo. 

Re st alito faces quaeduntia volupt 
ati reptatemlon quam. Tuostet pero 
ita dolupta ti coabo.drem volor bus, 
sinture puptiorea peciat ustem. Udi  
nonsento onem vota sita am alisate  
volliquiudndtia voluptati reptateero.

Volupture nam ut omniam nonet i dmaio cumquam sinvelit, 
iumque earci dopt. Modis rest fugit d et auda ditio vit ea 
niss ro tem volorpo rerrmdolupta ad et auda ditio vit ea nis.

Section header, 11 pt

Renit quostet perovita dolupta ti coer abo. drem volor bus, 
sinture peruptiorea peciat ustem. Udi nonsento conem vota 
sita am, alis quate volliqui audndero. Dmaio cumquam sin 
velit, iumque earci dopt. Modis rest fugit d et auda ditio vit 
ea niss ro tem volorpo.

Caption  
Circular CS  
9/11 pt

Footnote: Circular CS Regular 8 pt. Elestior accatem  
qui a dolessi moraxplabor sim etur.

   56% 
Lorem ipsum dolor 

sum lpsum onsectetuer  
adipiscing elit.

Fact inset 
example

Icon shown here is FPO. 
Icons are available for 
download from the  
Brand Center.
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